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Ref.No. NUJ/REG / 2025 I 4o4B Date: 29-03-2025

OFFICE ORDER

Subiect Constitution of Committee for Informing and Facilitating
Enrollment Process and Exam Form Filling of students for
Academic Session 2O24-25

To facilitate a seamless and efficient enrollment process and exam form filling for
the academic session 2024-25, and to ensure that all students complete their
enrollment formalities and exam form filling in a timely manner, a committee is
hereby constituted to oversee and coordinate the entire process.

Name of Faculty
Dr. Vijay Laxmi Choudhary
Ms. Neelam Rani
Dr. Usha Sharma
Mr. Lokesh ]angid
Mr. Dinesh Sharma
Mr. Dilip Malakar
Ms. Chandrika Verma

Responsibilities and Duties:

1. To inform and guide students regarding the enrollment process and exam
form filling.

2. To ensure that all students complete their enrollment formalities.
3. To coordinate with the concerned departments and sections to resolve any

pending issues and dues related to student enrollment and exam form
filling.

4. To ensure that exam forms are filled and submitted byApril 2,2024.

The committee shall submit its report to the competent authority on a regular

basis.
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Designation
Coordinator
Co-Coordinator
Core-Member
Member
Member
Member
Member

Copy To:
1. All Concern
2. Ail Staff
3. Guard File
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